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Weebly for Education, http://education.weebly.com, is 
also free.  The difference is with an education account 
you can assign homework from your site and create 
student sub-accounts for their own site creation. 

Weebly is a site that allows you to create a website for 
free.  It is very intuitive and user friendly.  Go to 
http://www.weebly.com and sign up for a free account 
for either Weebly or Weebly for Education. 

Once your account has been created, 
create your new site.  Name the site 
then choose a “Type” and 
“Category”. Click “Continue”. 

Choose a Domain.  You will most 
likely use the first option.  Find a 
domain name that is available. 

Use “Edit Image” to change the 
header image.  Use the gear to 
show your page layout options. 

The “Pages” tab allows you to edit your existing pages on your 
site or add new pages.  You have 2 different page types to 
add: 

 Add Page- This will create a static page.  That means 
you can add elements and arrange the page however 
you like. 

 Add Blog- This option will create a blog page.  Blog 
pages allow you to create new posts to it.  The newest 
post is always added to the top of the page. 

You can choose to give others the ability to edit 
your website.  Give them access by adding their 
email address.  You have the choice of giving 
them 3 roles: 

 Administrator- access to everything 

 Author- edit only pages you select 

 Dashboard Only- only review stats or 
manage comments 

 
* The last 2 options are only available with a 
“Pro” account. 

http://education.weebly.com/
http://www.weebly.com/


 

 

Elements Tab 
Design Tab  

Elements- Basic 

 
 

 
 
 

Elements- Multimedia 

 

Elements- More 

 

Design 

 

The “More” options from the Elements tab offers still more ways for people to interact with your website.  
Add social media options, buttons to link to other resources, polls, a reader, and more.  Take some time to 
see what else is available for you to offer to your followers. 

From the Elements tab, the “Multimedia” options are available to add video, audio, and image albums 
through various methods.  You can also add different file types to download or embed a document for 
viewing.  Other options include adding YouTube videos and Google Maps. 

The Design tab is where you can change the overall appearance and color design of your site.  Browse 
through their “Favorites” to choose an overall theme.  Choose “Design Options” to get to more detailed 
features. 

From the Elements tab, the “Basic” options are where you will find the normal, everyday elements you will 
want to add to your web pages.  They are pre-built for you.  Select the element option that best fits your 
need, whether it be a paragraph, a picture, or a combination of the two.  Other options are available as 
well. 
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When inserting images you have 4 options: 

 Upload images from your computer 

 Search for images through Weebly 

 Select from your Weebly Favorites  

 Obtain a picture using  an image URL 

When working with text, a small text editing toolbar 
will appear.  It allows simple editing options.  To 
change font types, you will need to visit the Design tab. 

Elements refer to the content you add to your page:  
images, text, video, etc.  Check out the “Elements Tab” 
cheat sheet to see all your options. 
 
To add an element to your page, click and drag the 
element you want from the ribbon at the top of the 
page down to the open area of the page you are 
working with.   
 
Multiple elements can be used on a page and placed in 
any order you choose. 

If you need to change the location of an element on a 
page, simply click and drag the element from the blue 
bar located at the top of the element box. 
 
Use the green arrow to move an element to a new 
page. 
 
Delete an element by clicking the red “X”. 

To work with the content within your element, such as 
an image or text, click in the area you wish to work 
with. 

Remember to publish your page when you are done 
working with it.  This will make it live on the web.  The 
publish button is located in the upper right of the page. 

If you are looking for further help with Weebly, click on 
the help option located next to the “Publish” button in 
the upper right-hand corner of the page.  They have a 
lot of tools to help you. 
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